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MAKING CHANGES TO A SPREADSHEET –

Return to Boise Shopping

Skills:  Making changes in a spreadsheet

1.  Open Excel SS Activity 15.  Go to File-Save As and resave it as SS Activity 16.  Be sure to change the Activity name in the footer as well.  
2.  Be sure you are on content display, not formulas.  

3.  You need to return to Boise to purchase some additional items and return others.  Make the following changes to the spreadsheet contents:


A.  The backpacks were not big enough.  You must return all 3 of them and buy bigger ones.  But the bigger ones cost $14.99.  Change the price of the backpacks to $14.99.  Note what happens to the total cost in Column D.  


B.  You and your siblings need 2 binders each instead of 1.  Change the total number of items in Column B under binders to 6.  Note what happens to the total cost in Column D.   

4.  Because you used formulas in Column D instead of actual numbers, when you change the numbers in the other columns, Column D changes automatically.  This is the beauty of a spreadsheet!  Once set up correctly, you can change the contents and quickly see how that change will affect the whole process!  

5.  Check what happened to the subtotal, sales tax, and grand total.  Each of these should have also changed when you made the changes in step 3.  The sales tax should now read $12.97.  If it does not, go back to step 3 and check your work.  
6.  Beginning in cell A13, answer the following questions by typing the answers into the spreadsheet.  Be sure your answer does not go beyond Column L or it will not fit on one page.  


A.  You made several changes to this spreadsheet.  Each time you made a change, some of the entries in column D changed automatically.  Why?


B.  If the original formula in cell D2 had been =3*$9.99, what would have happened to the subtotal, tax, and grand total when you changed the price of the backpacks? 

7.  Save as SS Activity 16.   Use Print Preview.   Compare to Answer Key. Submit using Edmodo or as directed by your teacher.   
This activity helps you to understand the importance of using cell locations in a formula.  You will change some of the entries in Activity 15 and observe how the spreadsheet responds to these changes.  You will need to re-open Activity 15 to complete Activity 16.

















