WORD PROCESSING
Activity 18:  Home Construction – Using the Drawing Toolbar
1.  Open a new Word document.  Select a basic font style, size 12 point.  

2.  Go to FILE-PAGE SET UP.  Adjust margins to ½” (.5”) on all sides.  Change your layout to Landscape.  

3. Remember to go to TOOLS-OPTIONS-GENERAL and uncheck the last box that automatically creates a drawing canvas if necessary.  

4.Type your name at the top left.  Hit ENTER once.  Type Activity 18.  Hit ENTER twice.  

5.  To easily view most of your picture at once, change the screen percentage to 50%.  The whole page should now appear.  
6.  Using the Drawing Toolbar and AutoShapes, you are going to create a basic house and picture.  You may create a Halloween Haunted House, a Christmas Gingerbread House, or a Star Wars inspired futuristic house or some other house of your own design.   Your finished picture will print in black and white, but different colors will appear as different shades of gray.  Use autoshapes, not lines, to create the house, or you’ll be unable to fill in with color.  
7.  The house must include the following, regardless of which style you choose to make:

· Basic square house shape




· [image: image1.wmf]Roof

· At least one window

· At least one door

· A fence of some kind

· A chimney

· House decorations (Halloween décor?  Gingerbread trim or candy? Spaceage décor?)

8.  Using clip art, add a tree or some other feature outside the house.  Add a figure to match: ghost? Santa Claus? Alien? Dog?
9.  You can use the ORDER option under DRAW (lower left corner) to place objects in front or behind other objects. 

10.  Insert a “callout” speech balloon from Auto Shapes to make your figure say something.  

11.  Have fun!  Be creative, but be appropriate!  Add more than what is required if it makes the picture better.  Sample ideas are on the back side.  

[image: image2.wmf]12.  Save as Activity 18 and submit using Google Classroom.
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Teacher Sample
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Ask your teacher to explain the “Grouping” feature when you are designing your house! 





Build a home for us!





Welcome to our home!


Come on in!








